
Using the DMPTool (https://dmptool.org/)

The DMPTool is a free online application that helps researchers create 
data management and sharing plans (DMSPs) using a click-through wizard. 
Built-in guidance, funder templates, direct links to funder websites, and 
sample text for answering questions help ensure that plans meet funder 
requirements.  

Completed plans may be downloaded as a Word, text, or PDF document 
for copy and pasting into a funder application. Saved plans may be 
duplicated and edited to save time on future plans.
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Begin by creating an account with your upstate.edu email. 
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Your dashboard includes your saved plans and any that are shared with you. 
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Plans shared within Upstate may be viewed at the bottom of this page also. 



Using the DMPTool (https://dmptool.org/)

To create a plan from scratch, use the Create Plan link at 
the top of the page, or the button below your Dashboard
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Getting started with a new plan

After adding the title and checking to be 
sure that Upstate is auto-filled for the 
organization, start type the funder name to 
select from the list.

When the funder field has been completed, 
choose a template.

Use NIH Default DMSP for the NIH. 
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DMPTool interface

There are seven tabs, four of which are required:

• Project Details
• Write Plan
• Finalize 
• Download
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Project Details

Project title is required, all other fields are for 
your information only and will not be included 
in the plan download.

Guidance is available - selecting 
Cornell Weill Medical from the 
list is highly recommended
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Write Plan

Most of the works is done on this page. For the NIH default template, 
there are 12 questions in six areas. Expand each area with the ”+”

Not all questions 
require a response. 
Where they are not 
applicable to your 
data, briefly state 
this or leave blank.
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Write Plan - Example Q & A 

Question

Response area

Save after every response or edit!
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Write Plan - Example Q & A 
Sample answers may be copied/pasted into the response section above.
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Write Plan - Example Q & A 

Save!

Upstate’s Example Answer, edited for this project.
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Upstate Example Answers
Upstate also provides Example Answers for question one under Data Preservation, 
Access for those using Upstate’s Figshare data repository.

If using a different repository, model your response after one 
of the DMPTool Example answers.

https://upstate.figshare.com/
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Finalize
Choose the preferred visibility for your plan
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Finalize
Register for a DMP ID (optional) 
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Download

Choose a format (six options available)

It is recommended that section headings and 
question text are included in the download

Use the resulting download to copy/paste 
your responses into the grant application.
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Optional tabs

Request feedback:
Use this tab to request a review of your plan. Feedback will be provided relative to the 
structure of the plan; IMT staff are unable to assist with questions related to the 
science, scientific standards, etc..

Collaborators:
If you would like to add anyone else as a Co-owner, Editor, or Reader, add them in the 
DMP Collaborators section.

Research outputs:
For your information only.
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DMPTool support

Get additional assistance with DMPTool:

Wendi Ackerman, Research Data Administrator
IMT Customer Support, Research Technology Core
Book a Meeting 

https://outlook.office.com/bookwithme/user/6a6e8257c5424a4284bc3d856dce5f01%40upstate.edu/meetingtype/vSwprBz_kkqwrWbFaDZweg2?anonymous

