Research Poster Layout Suggestions

Title: Bold 100-120 pt.

If there is any confusion as to how to start or how to
do something in PPT, call Sabra at x7904
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Authors/Institutes: Bold 60 -80 pt.
Headers: Bold 48 - 72 pt.
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Body Copy: 32-48 pt.

Logos can be downloaded from:
http://www.upstate.edu/marketing/brand-
resources/logos.php

See examples below when considering file
format to use.

(jpg or non-transparent tif)

UPSTATE

MEDICAL UNIVERSITY
(png or transparent tif)

Upstate’s seal is not

available to download but is

appropriate for research.
A copy has been attached
to this email.

Student Research Day/Celebration Posters
are complimentary for this event ONLY
and MUST follow these guidelines:

Posters must be set up at 50% of final size
as PPT is limited to 56” max. Posters will be
printed no larger than 36” x 60” so posters
must be set up no larger than 18” x 30”.
Your file will then be printed at 200%.
Author section should be listed in this
order: Name, dept. or college, institute,
location and contain Upstate seal or logo.
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Suggestions:

Greater contrast between background and text makes text easier to read, you don’t want to lose your audience. Choose either dark
backgrounds with white or pale yellow text or very light backgrounds with black text. Middleground colors will make text look muddy and
harder to read. Applying color to text will also make it harder to read. If using color with text, use it sparingly. Stay away from red text.

Insert new text boxes for each section of text. (Abstract, Methods...) then all are movable/resizable on their own and easier to re-form
columns if necessary. Don’t put section headers in separate text boxes like PPT prompts you to do, include them in the same box as their
corresponding type. It’s a waste of time and doubles the amount of elements you potentially have to move/manipulate.

Set up clear, evenly spaced columns. Overlapping, messy columns lead to confusion in text flow. San Serif
i
San serif fonts (Arial, Helvetica, Tahoma) are easier to read from a distance than serif fonts (Times,

Garamond). Titles, authors and headers (brief text of importance) should be bold. Only use uppercase for
shorts blocks of type such as title or headers. Large amounts of uppercase text are difficult for the eye to
read. Text should never be justified (flush left and right), this makes large amounts of text difficult to read.

DO NOT assume if it’s ‘on the internet’ that you can use illustrations or photos without paying for them
or getting written permission to use them. Web images are usually ‘web-quality’ meaning 72 dots per
inch (dpi) and almost always too small and of poor quality for print which needs to be 300 dpi.

Serif

If using photos, a brief description or title must be included explaining how it relates to your research or or why you are using it.

If after all text (body copy), tables & images are placed and there is not enough space, text size can be decreased up to 8-10 points to
make more room. If text still doesn’t fit, consider condensing content. If there is too much space in your layout with all content placed, text
size can also be increased up to 8-10 points to fill more area. Consider making poster area smaller if there is still too much dead space.




