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OPEN ENROLLMENT PROCEDURES
(for matriculated students only)

ALL students in the Central New York Master of Public Health Program (CNYMPH Program) need to
participate in the Open Enrollment period to select courses for the following semester either via
MyUpstate or by submitting and Add/Drop form.

Returning matriculated students may add and/or drop courses during the Open Enrollment period
(please see Academic Calendar for specific dates).

Tuition and fees will be based on the number of credits in which you enroll.

If you are using MyUpstate

- Meet with your Academic Advisor to plan your schedule for the upcoming semester

- Log on to MyUpstate and click the “Student Services” tab. Then click the “Course Enrollment”
link from the Student Academic Information menu. Next click the “Course Enrollment” link from the
Course Enrollment and Schedule menu. Select the appropriate term and click Submit. Then either add
your courses by CRN (Course Reference Number) or perform a search for courses and add your courses.

If you are using an Add/Drop Form:
- Meet with your Academic Advisor to plan your schedule for the upcoming semester
- List the desired courses on the Add/Drop form
- Have your Academic Advisor sign your Add/Drop form
- Return the completed Add/drop form to the Registrar’s Office during the Open Enrollment
period
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https://bannerweb.upstate.edu/
http://www.upstate.edu/currentstudents/academic/records/calendars.php
http://www.upstate.edu/currentstudents/document/ns_hp_gs_add_drop_form.pdf

