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MAIN PRESENCE FUNCTIONS

• Manage organizations 

• Manage officers

• Create events

• Get check-in pin codes

• View event attendees



ADDITIONAL PRESENCE FUNCTIONS

• Transition organization officers

• Organization analytics based on check-in attendance

• Communicate with event attendees

• View all organizations

• View all events



AVAILABLE APPS

Title: Presence CheckPoint

Event check-in app

• Utilized to check people into events

• Log-in for pin or enter pin

• Multiple people checking in at once

• 1 hour before and 1 hour after event

Title: Upstate Medical University Campus 

Activities

Event calendar app

• See upcoming event list

• See event details

• Add to calendar on your phone

• Search by organization



NAVIGATION

Log-on as User

• Set up account with upstate.edu email

• Go to Administrative Dashboard

• See Event Attendance or Transition 

training modules for dashboard training

Public view access

• Shows all organizations

• Shows all events

• Includes organization officers



H O M E PAG E

Navigation Links



O R G A N I Z AT I O N  PAG E



F I LT E R  O R G A N I Z AT I O N S  B Y  C AT E G O RY

Choose to filter



V I E W  O R G A N I Z AT I O N S  I N  L I S T  V I E W

Click to view org



C O N T E N T  F O R  E AC H  O R G A N I Z AT I O N

Will Email President



E V E N T  PAG E



F I R S T  C H O O S E  DAT E  R A N G E

AU TO  G E N E R AT E S  O N E  M O N T H  F R O M  

C U R R E N T  DAY



F I LT E R  B Y  T Y P E  O F  E V E N T



F I LT E R  B Y  S P E C I F I C  O R G A N I Z AT I O N  H O S T



F I LT E R  B Y  E V E N T  C AT E G O RY

Type of Organization Host



E V E N T  I N F O R M AT I O N


