
FUNDRAISING

U P S TAT E  S T U D E N T  G OV E R N M E N T

S U N Y U P S TAT E  M E D I C A L  U N I V E R S I T Y



F U N D R A I S E R S  M U S T  
B E  P R E - A P P R O V E D  
T H R O U G H  O F F I C E  O F  
C A M P U S  A C T I V I T I E S
2  W E E K S  P R I O R  TO  E V E N T

I N C L U D E  A L L  S I G N AT U R E S



PROCEDURE

• Submit documentation for fundraising request (Fundraising Proposal Form)

• Approval/denial notified by email

• Collected funds MUST be deposited within 24 hours of fundraising activity to the Office of 

Campus Activities or the CAB Information Center 

• Funds will be deposited into class/organization account

• Fundraising Reporting Form must be turned in upon completion of fundraiser



F U N D R A I S I N G  

P R O P O S A L  F O R M

Turn in at least 2 weeks prior to 

fundraiser

Include all pertinent details

Get quotes for materials in 

advance

Get signatures from 

class/organization president & 

treasurer

Class/Organization president and 

treasurer will receive e-mail 

notification regarding 

approval/denial status



F U N D R A I S I N G  

R E P O RT I N G  F O R M

Complete form within 3 days of 

fundraiser conclusion

Show all expenditures and profits

Review fundraiser

Obtain class/organization president 

& treasurer signatures

Turn in to CAB Information 

Center or Office of Campus 

Activities

NOTE: ALL FUNDS MUST BE 

DEPOSITED WITHIN 24 HOURS 

OF CONCLUSION FUNDRAISER



CHARITABLE DONATIONS

• Any monies being donated to a charitable donation from a fundraiser must abide by the 

following procedures

• Charity name and intent to donate funds MUST be on all marketing materials

• ALL monies collected through fundraiser must be deposited into student organization’s 

account BEFORE donation takes place

• No cash are funds may be handed directly to charity

• Once monies are deposited into student organization account, a check request form and a 

copy of the marketing materials noting the charitable donation must be filled out to have a 

check cut for the charity



SPECIAL NOTES

• Funds may only be in form of cash, check, or credit card (checked out by Campus Activities)

• Electronic Payment is NOT allowed through Apple Square, Paypal, or other electronic payment 

forms

• ALL Funds must be deposited into class/organization account

• Must turn in cash received as is – may not get it changed for larger bills

• Funds may NOT be directly given to charitable donation – check MUST be cut from 

organization account

• Additional information regarding how fundraised monies may be spent can be found in the 

Reimbursement Module


