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Accessing event attendance will be easier through the website on a 
computer rather than a phone.



Getting Started
Homepage

Click person icon in top 
left corner and choose 

Login

All students are loaded 
into the system, but you 

must create an account to 
active it.

To create an account 
choose the option and 
you must utilize your 

upstate.edu email to link 
your account correctly.

Navigation Links



Once logged in, choose 

Admin Dashboard



Event Attendance
To view events, scroll over 
icons on left side of screen 
and choose EVENTS



Event Attendance

Click Date/Time to set the date 
range needed

If part of more than one 
organization, click Organizations 
and choose “Is” then choose the 
correct group.

All attendees checked in for each 
event are shown on the right.



Questions?
Contact Ryan Green

greenry@upstate.edu

Or stop by CAB room 202


