
RE-REGISTRATION

Campuslife.upstate.edu



Organization 

Access

Click the Organizations 

Tab



Select Your 

Organization

Choose Register and 

Organization

Only organizations where 

you are a member will 

appear on this screen



Find 

Organization

Find the organization to 

re-register and click the 

button.



Fill Out Form

Follow the instructions and 

fill out the form.

Update as needed

Do NOT change Official 

Organization Name as it is 

associated with your 

budget!!



Add New 

Member

You will need Upstate 

Email, Legal first and last 

name, and choose their 

position

*This step can be skipped 

if new e-board member 

has already joined the 

organization – then 

proceed to next step 

HIGHLY RECOMMENDED!



Edit Position

Choose Edit Position Assignment 

and remove old officers

Add positions for new members

REMOVE positions of old 

members (can remain members)

Highly recommended for new e-

board to be members of 

organization, then the position 

can be updated without adding



SUBMIT Registration

◦ Go to the final screen and submit your registration

◦ If there is an error or you do you do not have all of the information needed you can delete the 

submission and start again at another time.

◦ Once approved the new organization will be re-registered


