
 

 

 

 

 

 

 

Will this  candidate be 
spending more than 3 
days with you /your 

staff? 

Do you have a 
candidate selected to 

serve in your area? 

Are they seeking a 
structured academic 

experience for credit? 

Is there a current, active 
agreement between UMU 

and the originating 
department at the 
student's school? 

This is considered an  
internship or fieldwork 
placement. Please see 
policy XX for details. 

 

This is considered a    
Special Placement 

Volunteer.                         
Please see  the  flow chart 

below 

Note: they will receive 
documentation of their 

hours that can be given to 
their institution as proof.  

 

This is considered a   
Special Placement 

Volunteer.                         
Please see  the  flow chart 

below. 

This will be considered a 
Traditional Volunteer 

placement, please  contact 
the Office of Volunteer 

Programs for assistance. 

This is considered     
Job Shadowing.  

Please see Policy J-01 
for details.  

No 
Yes 

No 

No

Yes 

Yes 

NoYes 

The Office of Volunteer Programs 

This decision tree will assist in choosing 

the path appropriate for your volunteer 

selection.  



 

Sponsoring department 
initiates a Request for 

Special Placement 
Volunteer Form 

Candidate submits a Special 
Placement Volunteer Application 

Can begin Non-employee 
orientation and  CITI training, if 

required. 

The Office of Volunteer Programs  

sends applicant all necessary  

paperwork to begin onboarding process 

The Office of Volunteer Programs conducts a 

 Crimnal Background Investigation 

Provides credentialing and a check of Visa status if 
applicable 

Human Subject 
Research 

 

Office of Volunteer 
Programs ensures the 

applicants: 

Are cleared by the IRB to 
participate 

Full Health Clearance/flu 

Non-employee Orientation 

Annual and Mandatoy 
training 

Documents hours 

 

Please note as pursuant 
to UMU Policy P-45, 

access to clinical 
information systems 

will not be granted for 
volunteers.  

Hospital  Special 
Placement 
Volunteer 

 

Office of Volunteer 
Programs ensures the 
applicant completes: 

Full Health Clearance/flu 

Non-employee  
Orientation Annual and 

Mandatory training 

Documents hours 

 

Sponsor department 
provides 

 Department specific 
training as required by the 

Compliance Office 

Annual evaluations 

Access to any UMU 
technology 

Basic Science 
Research  

 

Office of Volunteer 
Programs ensures the 
applicant completes: 

Certificate of Health/flu 

Non-employee  
Orientation 

Annual and Mandatory 
training 

Documents hours 

 

Special Placement Volunteers: 

Individuals who provide direct 

service in support of UMU and 

its programs without 

compensation. These individuals 

are recruited and approved by 

the college or department in 

which they will be serving. Once 

approved, clearance and          

on- boarding is conducted by the 

Office of Volunteer Programs. 

Policy UW V-07. 


