Training Summary Form Instructions

1. Training Summary Form  
Please complete, sign and file with the CHUA office as soon as possible. Forms should filed IN PERSON.  Bring your SUNY ID badge with you.   Your Training Summary must be on file with the CHUA office and all training must be completed  before you begin working with animals in research. 
2. Mandatory Training in Lab Animal Welfare Laws and Regulations 

It is mandatory for all personnel (including Principal Investigators) to have participated in a training session covering laws and regulations pertaining to animal care and use. Training must be completed before any animal work begins.

All individuals who will be working with animals must complete the following CITI online coursework (or provide documentation of equivalent training).  Instructions for completing this training are posted on the CHUA website:  http://www.upstate.edu/dlar/chua/training.php
a. Investigators, Staff and Students, Basic Course* which covers animal welfare laws and regulations, and 

b. ALL specific courses covering the species with which the individual will be working.
3. Aseptic Survival Surgery Training

It is mandatory  for all personnel who have no prior experience performing aseptic rodent survival surgery to read the AALAS Learning Library Working with the Laboratory Mouse, Lesson 16. Preparing for Surgery and view the Procedure Video, which demonstrates proper aseptic surgical procedures.   

a. Link to AALAS Learning Library Lesson 16: 
https://www.aalaslearninglibrary.org/demo/course2.asp?strKeyID=51F63647-5B0A-446D-8E15-3F8C164C7659-1082771&Library=10&Track=8&Series=1243&Course=2451&Lesson=26659
b. Link to AALAS Procedure video:

https://www.aalaslearninglibrary.org/swfs/course2451/surgicalprep.swf    

[If you have trouble with these links, copy entire URL and paste into your browser window.]

Personnel may also be required, at the discretion of the animal care director, to complete a hands-on training session.  Individuals doing survival surgeries on other species should see the DLAR staff for assistance and are also encouraged to view the AALAS Procedure Video  (See #3b above for link) which demonstrates proper aseptic surgical procedures. 
4. Documentation of Previous Training and Experience
Place an “X” in the “Adequately Trained” column for each procedure that you have had previous training and experience.  For example, if you have been trained to use injectable anesthesia, then place an “X” in the “Adequately Trained” column across from ‘injectable’ under the heading of ‘Anesthesia’.
5. Common Procedures
List all species that you have worked with.  Under each species, place an “X” across from each procedures for which you have adequate training or experience to independently perform.
6. Documentation of Previous Training and/or Experience 
In the space provided at the top of page 2, please describe any training and/or experience from other institutions which supports the experience documented on the front of the form.  For example, if you know how to give subcutaneous injections to rats and received training from Dr. John Doe at Eastern University, you would state:  I received training in performing subcutaneous injections on rats from Dr. John Doe at Eastern University and have doing SQ injections for many years.  Any training previously received here at SUNY Upstate should be described in this space also.  
The CHUA is charged with assuring that all individuals have sufficient training and experience before commencing work on animals.  This section of the form must document where and from whom you received your training and experience so the CHUA can readily assess your experience with animals.
7. Training Received at Upstate Medical University
Items entered into the checklist will be verified by the CHUA Coordinator at the time you file the Training Summary with the CHUA office.  In addition, you will be given the Occupational Health Handouts to cover the species with which you will be working and the Employee Health Assessment which must be completed and returned to the Employee Health Office.
8. Signature/Date

Please be sure to sign and date the form at the bottom of page 2.  
Questions should be directed to:
Karen Coty, CHUA Coordinator





Department of Lab. Animal Resources (DLAR)






WH 4159






Phone:
464-6563







Email: 
cotyk@upstate.edu
Updated:  12/2011
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	Documentation of Previous Training and Experience

	I have completed  the mandatory CITI Lab Animal Welfare Laws & Regulations

online training or provided documentation of equivalent training.                                  FORMCHECKBOX 
 Yes         FORMCHECKBOX 
 No 

	I have had adequate training and/or experience to independently perform the following procedures as indicated with an (X) in the “Adequately Trained” Column.

	Euthanasia
	Adequately Trained

	Cervical Dislocation
	

	Decapitation
	

	CO2 
	

	Injectable agents 
	

	Other (please describe): 


	

	Anesthesia: 
	

	Injectable     
	

	Inhalational     
	

	Regional (local)
	

	Aseptic Survival Surgery (rodents only)
	

	Sterile Survival Surgery (other mammals)
	

	Common Procedures

List one species per column.  Place an (X) under each species to indicate that you have had adequate training and/or experience to independently perform the common procedures listed below.

	Common Procedures:
	Species 1
	Species 2
	Species 3
	Species 4
	Species 5

	Handling/Restraint
	
	
	
	
	

	Injections
	
	
	
	
	

	Subcutaneous (SQ)
	
	
	
	
	

	Intramuscular (IM)
	
	
	
	
	

	Intraperitoneal (IP)
	
	
	
	
	

	Intravenous (IV)
	
	
	
	
	

	Other (describe)
	
	
	
	
	

	Other Procedures  -  List procedure and species.  

	

	

	

	

	


Continued on next page >>>

Training Summary, Continued
	In the space below, describe any training and/or experience from other institutions which supports the experience documented on the front of this form (attach verification documents if available).

	


	Training Received at Upstate Medical University

	Training / Video / Handout
	Date
	Trainee, Trainer or Witness Signature

	CITI Online training
	
	

	AALAS Learning Library Lesson 16. Preparing for Surgery
	
	

	Occupational Health Handouts & Assessment
	
	Obtain from CHUA office

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


I verify that all of the above information is correct.

Signed 








     Date 


Rev. 7/2010


2

